DRAFT  
invitation
XX, 2020
Re: Meeting request


Dear Representative/Senator [name]:

When it is safe to do so, we would like to invite you to tour the office, facility or plant of [company name] located in [city name].  As Congress works toward passing a long-term highway reauthorization bill in advance of the September 31, 2020 expiration of the FAST Act, we would like to show you the important work our company is doing, particularly in pavement preservation, in your district. 
Provide a short description of your business including information such as the following: 

· description of office, plant or facility in the district; 

· information on size- facilities generate over ___ in revenues and directly employ XX full time and XX part time employees
· how materials are used such as, “a high percentage of the material produced out of these facilities is utilized on projects contracted by the state(s) of XXXX, municipal and local entities”; and 

· some background about your company such as when it was founded, what it does, product, where it does work etc.  
Our work in pavement preservation is extending the life of roads, at a lower economic and environmental cost, while performing at a higher service level and increasing the resiliency of the road.  For every dollar spent on pavement preservation, 8-10 is saved on new construction.  

Ideally, we would invite you to spend 1-2 hours touring our facilities, talk with you in more detail about our work with executives from the facility such as XXX and provide you an opportunity to meet our employees, time permitting. We would like to invite you to visit our plant on a day during the week of XXXX or alternatively XXXX.  The best days for us are XXXX  but if you are interested in visiting but another day would better accommodate your schedule, please let us know.   

I am hopeful that your schedule allows for a visit to our facilities.  I can be reached at _________.  Thank you for your consideration.

Sincerely,

CEO or senior company official
